MAIDWELL HALL
POLICY FOR THE USE OF TAXIS
The Policy

As part of the School’s commitment to the Safeguarding of Children and its Child Protection Policies pupils will not be allowed to depart from the school in a taxi or chauffeur driven transport (‘taxi’) unless the following identification and safeguarding checks have been completed for each journey to be undertaken. 

Instruction Check

· If the taxi is not ordered by the School the instructions for a pupil to be collected by a taxi must originate from a parent or guardian and the details of the taxi firm must be confirmed in advance of the collection;

· If the taxi is ordered by the School it must follow the instructions of a parent or guardian and be with the full knowledge and consent of the parent or guardian; 

· The School will use Murphy’s Taxis on all possible occasions and a register of drivers will be held by the school; this register will contain details of the required documentation.

· Instructions for the safe delivery of the pupil at the point of destination for the onward journey must be checked; this must include the safe delivery of pupils to check-in desks at airports; the details of the person to take responsibility at the point of arrival should be confirmed. 

· Instructions for taxi rides shall be checked by the Headmaster’s Secretary and confirmed to the Headmaster;

Identification Check

The following driver documentation must be checked in advance of a pupil embarking on a taxi ride and copies taken and held on file:

· Driving Licence (must be photographic)

· CRB Disclosure

· Taxi License 

Authorisation

No pupil may depart in a taxi without the authorisation of the Headmaster or his Deputy. This will follow confirmation that safeguarding checks have been followed and will involve supervising the departure of pupils under the care of the authorised taxi driver.  
Disclaimer

The School will not organise or accept responsibility for taxi rides that collect pupils from airports or other points of departure. However, the School’s policy for the use of taxis should be assumed as good practice for those who do organise these journeys and it will not knowingly sanction taxi rides that do not follow these safeguarding measures.
