MAIDWELL HALL

FIRE EVACUATION PROCEDURE

FIRE ALARMS

If the fire alarm sounds the building must be evacuated without hesitation.

The following procedures must be put into place.

ROLES. 0730 TO 1800 HOURS
1. RAL, or the person in charge of the school, checks the source of the alarm using the control panel inside the door to the backyard. This person then investigates the need to call The Fire Brigade. If required they call the Fire Brigade.

2. DDC monitors the evacuation of the building and is responsible for the pupils’ and staff role call. NDO will do this role if DDC is absent.
3. NDO will go down to the John Paul Building to alert the occupants to muster for a roll call. Please note that the main building alarms do not sound in the JPB. SS will do this role if NDO is absent.
4. Teaching Staff will oversee the shutting of windows in their classrooms and make sure fire doors are shut behind them. They will then escort their class to the front lawn. There they stay with the class, ensure that the class line up in alphabetical order and report any absentees to DDC.

5. Matrons and House staff will ensure that windows are closed in the rooms they are working in and make sure fire doors are shut behind them.

6. Office staff will close all windows and evacuate. CP, or in her absence, the person who took the roll will provide DDC with the day’s roll.
7. The boys will evacuate the building as soon as the alarm sounds and assemble on the front lawn.
8. Kitchen staff will turn off appliances and evacuate the building.

ROLES  FROM 1800 HOURS TO 1945 HOURS
1. RAL, or in his absence, the member of the SMT on duty will check the source of the alarm, ascertain the risk and if necessary call the Fire Brigade. 

      2.   The SMT member on duty will monitor the evacuation of the building and take the roll.

3. The other members of the teaching staff  on duty will oversee the evacuation of the building.  

4. Matrons will ensure that fire doors are shut and that any boys on the dormitory floors evacuate the building.

5. The boys will evacuate the building and assemble on the front lawn.

ROLES FROM 1945 HOURS TO 0730 HOURS
1. RAL will check the source of the alarm, ascertain the source of the risk and if necessary call the Fire Brigade. In his absence this role will be undertaken by SS.

2. SS will monitor the evacuation of the building and assemble the school on the front lawn in dormitory order. In his absence the member of staff on boarding duty will do this role.
3. Matrons will ensure the fire doors are shut and help with the safe evacuation of the building.

       4.    The boys will evacuate and assemble on the front lawn in dormitory order.

ROLES AT THE WEEKEND

1. Saturday 0730 to 1300 applies as a normal working day

2. Saturday 1300 to 1800. RAL, or in his absence, the member of the SMT will ascertain the risk and then take the roll.
3. Members of staff on duty will help evacuate the building and assemble the school in class order on the front lawn.

4. Saturday 1800 to Sunday 0800 roles as weekday 1945 to 0730.

5. Sunday 0800 to 1300. RAL, or in his absence, the on duty member of the SMT will ascertain the risk

6. The member of the SMT will over see the evacuation and take the roll.

7. Matrons will ensure the fire doors are shut and help evacuate the building.

8.   Sunday 1300 to Monday 0730. As from 1945 to 0730 except members of staff on duty       will help with the evacuation from 1400 to 1800.

EVACUATION PROCEDURES

1. Everyone must evacuate the building as soon as the alarm sounds. In all cases the assembly point is the front lawn.
2. The people in the main hall building should exit the building via the front door. If necessary the dormitories should be evacuated via the rear fire escape and the washing machine room corridor. The Bird Wing should evacuate via the French Room telephone stairs or via the French Room fire escape.

  3.   People in the Oliver Wyatt Hall and the Dining Room should exit the building via the Cloisters exits.
4.    The Science / Art block should be evacuated by going around the Swimming Pool and

  then via the War Memorial Path.
5.   The Swimming Pool should be evacuated via the fire exit doors and via the War  Memorial path.

  6.   Buildings in the back yard should be evacuated via the Rose Garden.
  7.   Buildings down the back drive should be evacuated via the War Memorial path.
8. The John Paul Building should be evacuated via the front drive.
DESIGNATED FIRE FIGHTING STAFF

          All staff should be familiar with the extinguishers in their location and should be 
          competent at fighting small fires.

